30 DAY SAMPLE LETTER – MSG EXAMPLE

FM USS (SHIPS NAME)
TO ISIC
INFO COMNAVSAFECEN NORFOLK VA//N30//
BT
UNCLASS//
MSGID/GENADMIN/SHIPS NAME//
SUBJ/SAFETY SURVEY 30 DAY RESPONSE LETTER//
REF/A/DOC/COMNAVSAFECEN/DATE//
AMPN/REF A IS USS (SHIPS NAME) POST SURVEY RESULTS
POC/
RMKS/1.  A SAFETY SURVEY WAS CONDUCTED ON USS (SHIPS NAME) ON (DATE). THE FOLLOWING STATUS IS PROVIDED FOR ALL DISCREPANCIES IDENTIFIED IN REF A.
1. ELECTRICAL: (A) LIST HAZARD
-BRIEF DESCRIPTION OF HOW SHIPS FORCE IS CORRECTING THE PROBLEM WITH APPLICABLE JSN
2. COMBAT SYSTEMS: (A) LIST HAZARD
-CORRECTED
CONTINUE ABOVE FORMAT UNTIL ALL DISCREPANCIES HAVE BEEN ADDRESSED
//
BT



30 DAY MESSAGE – LETTER EXAMPLE

From:  Commanding Officer, USS (SHIPS NAME)
To:    ISIC

Subj:  USS (SHIPS NAME) SAFETY SURVEY RESPONSE LETTER

Ref:   (a) OPNAVINST 5100.19E

Encl:  (1) USS (SHIPS NAME) Post Survey Memorandum

1.  A Safety survey was conducted onboard USS (SHIPS NAME) on (DATE).  Per reference (a), enclosure (1) will be provided to the ISIC by the commanding officer within thirty days along with a written status report of all discrepancies identified during the survey visit.  The following paragraphs outline all discrepancies and all completed or planned corrective actions.

2.  Combat Systems:

     A. Deficiency: List hazard.
        Corrective Action: BRIEF DESCRIPTION OF HOW SHIPS FORCE IS FIXING THE PROBLEM WITH THE APPLICABLE JSN.

3.  Damage Control:

     A. Deficiency: List hazard.
        Corrective Action: Corrected.

     B. Deficiency: List hazard.
        Corrective Action: BRIEF DESCRIPTION OF HOW SHIPS FORCE IS FIXING THE PROBLEM THE WITH ASSOCIATED JSN.

(CONTINUE ABOVE FORMAT UNTIL ALL DISCREPANCIES HAVE BEEN ADDRESSED)

   COMMANDING OFFICER

Copy to:
COMNAVSAFECEN NORFOLK VA CODE 33
ENCLOSURE (3)
